
 
 
 
 
 

Degree Works – Student Information 
 
 
 
INTRODUCTION 
 
The following information is designed to assist students in understanding elements of the 

Worksheet in Degree Works. 
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Overview 

 

The worksheet shows you how close you are to your degree by comparing your progress against 

the degree requirements for the catalog year you are following. Additionally, it can also 

provide: 

 real time registration advice by using the “Registration Checklist” Format 

 speedier graduation and a streamlined graduation process 

 direct access to advice and services through hyperlinks to class schedules and advisors 

contact information. 

 

The system has several important features. 

 

 Use the Student View Worksheet to view the classes you still need, and where your 

completed and in-progress classes fit in your degree requirements. 

 Use the Registration Checklist Worksheet to view only the classes you still need. 

 Use Plans to create a customized path to graduation by plotting your registration in 

upcoming terms. 

 View Notes that an advisor has added regarding your progress or specific classes. 

 View any Exceptions placed on your audit by an advisor. 

 View your Historic Audit. If you have questions about audits from the past (the past 10 

audits per program/degree combination and an unlimited number of frozen audits are 

available to be reviewed). 

 Perform a What-If analysis when you are considering switching degree, major, or 

adding a minor or concentration; as well as when you want to see how a class(es) you 

are planning on taking in the future will fit in your degree requirements. 
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Understanding the Sections of Your Audit 

 

The Student View is the default view when you login.  Below is information on various elements 

you will find in your audit. 

 

Print Icon 

 

This icon can be used to produce a PDF of your audit.  The PDF will open in a new window.  You 

can use the “Save” icon at the top right to save a copy or you can use the “Print” icon at the 

top right to print a copy. 

 

Sign out 

 

The Sign out option is found by using your name at the top right which is a link.  To protect 

your privacy, we recommend that you log out when you’re not using it. 

 

Class History  

  

You can view a list of classes you’ve completed by using the ellipses (3 dots) to the right of the 

Print icon and choosing Class History. 

 

 
 

This will open a pop-up window and display the classes you have completed as well as in 

progress classes by term.  The class, title, grade, and credits will appear for completed classes.  

In progress classes will display the class, title, and credits but no grade. 
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Registration Checklist 

 

The Registration Checklist Format shows you what is still needed to meet your degree 

requirements and what classes can be used to meet the requirements.  It does not display 

classes that have been used to complete requirements or classes that were not used to meet 

requirements (such as withdrawn or failed classes). 

 

To display this checklist, use the drop-down in the Format box and choose Registration 

Checklist. 
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Student Information 

 

Basic information will be displayed in the first block including Student ID, Name, Degree, 

Major, Classification, etc. 

 

 
 

 Classification is your year in program.  This information is updated by undergraduate 

colleges at certain times of year.  If a year in program is not recorded for you, this will 

display as “Classification {goal}”. Graduate students will not have a year in program 

listed.  If you have a question about your year in program, contact your college. 

 Audit date indicates the last date/time your data was updated from the student 

system.  The date could be today or in the past.  If you have made changes to your 

registration, the changes will appear in your audit the following day.  Your audit may 

also be manually refreshed or updated by an advisor during important times like 

registration, graduation or when you have an academic advising appointment.   

 Degree and Major (as well as Minor and/or Concentration) is what’s currently recorded 

for you in the student system.  If any of these pieces of data have changed, your audit 

will be updated the day after the staff member in your college updated the data.  If 

this information is not what you’d expect, contact your college. 

 If you have a hold on your account, a “Y” will appear in the Holds field.  If you have 

questions about a hold, check PAWS or contact Student Central. 

 Term / Academic Standing will be blank unless you have a previous faculty action (such 

as required to discontinue). 

 U of S Degree will display any degree(s) granted by the University of Saskatchewan. 

 Other Institution Degree / Last Attendance Date will display any degree(s) granted 

from another institution. 

 The fields Grad Program Start Date and Grad Program End Date are the start and end 

dates for graduate students and their graduate program. 

 Applied to Graduate will display “Yes” if you submitted an online application to 

graduate for a credential that is not yet awarded.  If a student’s degree record status is 

changed to “Refused” or “Withdrawn” then the “Yes” will no longer be displayed. 

 Status will be listed as Active, Inactive, Inactive – did not register, Inactive – not reg for 

4 terms, Inactive – was AT, Inactive due to graduation or Temporarily active. 

 

Estimated Program Progress 

 

This progress estimates how close you are to completing your degree based on the number of 

boxes which are checked as being complete in your audit.   
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Legend 

 

The Legend is near the bottom of your audit.  The following provides details of each icon that 

may be used in your audit. 

 

 
 

 

 
 

This means the requirement is complete and the class(es) displayed were used to meet the 

requirement.  Equivalent classes are used to meet requirements.  Once a requirement is 

met the class(es) that could have been used to meet that requirement are no longer 

displayed. 

 

 
 

This means the class(es) used to satisfy the requirement is in progress (you are registered 

in a class in a current or future term but no final grade has been entered). 

 

 
 
This means the requirement is nearly complete and you should see an advisor for further 

information. 

 

 
 

This means the requirement has not yet been met. 
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This is used to indicate “any”. 

 Example 1, MATH @ means any class number within the subject of MATH will 

fulfill the requirement. 

 Example 2, @ 200 means any subject at the 200 level will fulfill the 
requirement. 

 

Attributes are used within requirements for the College of Arts and Science and some other 

colleges. Information on what subjects fall under which attributes can be found at 

https://programs.usask.ca/arts-and-science/policies.php#MajorsandProgramTypes under 

Majors and Program Types. 

 

FNAR = Fine Arts Program Type 

HUM = Humanities Program Type 

NASC = Natural Sciences Program Type 

SOCS = Social Sciences Program Type 

SCIE = Science Program Type 

  

The @ symbol is commonly seen in these requirements indicating any subject with that 

attribute can meet that requirement.  

 

 
 

 

 
 

A class that has been repeated and can’t be used to meet a requirement will be indicated 

with this. 

 

https://programs.usask.ca/arts-and-science/policies.php#MajorsandProgramTypes
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Blocks or Sections in Your Audit 

 

Your audit is split into blocks of requirements. 

 

Degree Block 

 

The Degree block indicates that degree you are seeking.  It also indicates all the blocks 

included.  It may also include information that applies to all students seeking that degree. 

 

 
 

 

Program Block 

 

The Program block will vary depending on college and will contain a list of the core 

requirements needed by all students regardless of the major they are following.  In the case of 

the BSC4Y program, the following core requirements are listed and individually broke out in the 

remainder of the blocks in the audit. 

 

 College, Breadth & Cognate Requirements 

 Major Requirements 

 Open Electives 

 Minimum Credits In Major To Be Taken at UofS 
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Major Block 

 

The major block shows the major requirements and the specific classes that must be 

completed. 
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Additional Blocks 

 

Individual colleges will have their own additional unique blocks.  For example, an audit from 

the College of Engineering may include the following. 

 

 Year 1 Course Requirements 

 CE Major Requirements 

 Year 2 Course Requirements 

 Year 3 Course Requirements 

 Year 4 Course Requirements 
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Minor Blocks and/or Concentration Blocks 

 

The minor block shows the required classes for the minor.  The concentration block shows the 

required classes for the concentration.  If you want to declare a minor and/or concentration, 

contact your college office.  If you have questions about what appears on your audit also 

contact your college office.   
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Extra Classes Block 

 

This block shows classes that do not meet any of the requirements for the degree that is being 

pursued.  For example, classes taken in another college that don’t transfer to your current 

college could appear in this block.  If you have questions about why a class is in this block, 

contact your college. 

 

 
 

 

Insufficient and Repeated Courses Block 

 

This block shows repeated classes and those that cannot be used to meet requirements as they 

do not meet the minimum standard.  This can include classes you withdrew from (grade of W) 

or did not pass (grade of F or below 50%).  A class that is repeated and cannot be used to meet 

degree or average requirements will be indicated with an (R). 
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In-progress Block; Preregistered Block; or In-progress and Preregistered Block 

 

This block shows classes that you are currently registered in but do not yet have a final grade.  

The number of credits for the class are in brackets and the term of registration will display. 

 The heading of the block will display as “In-progress” if you have in-progress classes in 

the current term and/or a previous term. 

 The heading of the block will display as “Preregistered” if you have registered in 

classes in a future term. 

 The heading of the block will display as “In-progress and Preregistered” if you have in-

progress classes in the current term and/or a previous term and registered for classes 

in a future term. 
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Not Counted Block 

 

This block shows classes that aren’t used in your audit because of various reasons such as too 

many transfer credits. 

 

 
 

 

Exceptions 

 

An advisor may place an exception on your audit for a specific requirement.  Below are a few 

example situations. 

 

 Substituting a class for one that has already been completed. 

 Allowing an additional and/or different class to be used in a list of possibilities. 

 Increasing or decreasing the amount of credit units in a requirement. 

 Remove a class from a list of possibilities. 

 

In the following example, MATH 264 was added using the Apply Here exception.  When an 

exception is added, a note will appear in the block under the requirement indicating who 

entered the exception, the date and a description. The exception also appears in the 

Exceptions block near the bottom of the audit. 
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Notes 

 

Any note that is added by an advisor will appear in this area along with the date and name of 

who created the note.  These notes can be viewed by students as well as faculty and staff who 

have access to Degree Works. 

 

 
 

 

Disclaimer 

 

The disclaimer is displayed to all students. 
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Other Information 

 

Multi-Term Classes 

 

Multi-term classes are classes which run over two terms.  A 6-credit unit multi-term class will 

fit into two 3 credit unit requirements on your audit. 

 

In the following example, ENG 110 appears twice and is listed each time with 3 credit units for 

a total of 6 credit units. 

 

 

 
 

 

 
 

Multi-term classes taken prior to 200505 will display as a single class in the audit.  If you have 

questions about how a multi-term class is appearing in your audit, contact your college. 

 

Transfer Credit Classes 

 

If you receive transfer credit for a class(es) taken at another post-secondary institution, the 

credit may be used to meet requirements. 

 

In the following example, ENGL 100 and ENGL 110 are classes from the University of Regina. 

The U of S equivalent class is ENG 110, and 3 credits were transferred and used to meet the 

English Language Writing requirement. 

 

 
 

If you have been granted generic transfer credit (example – ENG JR, PSY SR, BIOL UNSP.) for a 

class(es) taken at another post-secondary institution, it may count towards a requirement 

where the requirement includes a generic class is acceptable. 

 

For example, RLST 100 is the class from the University of Regina, the U of S equivalent class is 

RLST JR, and 3 credits were transferred and used to meet the Humanities Requirement. 

 

 
 

If you have questions about how a transfer credit class is appearing in your audit, contact your 

college. 
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Credits Required and Credits Applied 

 

The Credits required and Credits applied appear in the heading of the program block and may 

appear in other blocks depending on your program.  If you have questions about these 

requirements, contact your college. 

 

In the following example, 120 credits are required for the program and 84 credits have been 

applied to the audit. 

 

 
 

Catalog Year 

 

Catalog year refers to the year you are following for your degree/program requirements.  If you 

have any questions about your catalog year, contact your college. 

 

 
 

Unmet Conditions 

 

In various blocks in the audit, you may see unmet conditions for a set of requirements.  This 

refers to a specific condition placed on the block.  The audit informs you if you haven’t met 

one of the conditions and explains how many credit units you require to meet that condition.  

If you have any questions about meeting these conditions, contact your college. 

 

 
 

 

Averages 

 

For colleges that have averages in Degree Works, the information will appear on student’s 

audits.  The program average is near the beginning of the program requirements.  Additionally, 

there may be minimum average required displayed and may show averages for distinction and 

great distinction. 
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Your year average is displayed for each year of the program.   

 

 
 

Types of Advice on Your Audit 

 

Proxy Advice displays a degree or class requirement.  It will disappear from the audit once you 

have met the requirement. 

 

 
 

Registration advice shows you the exact amount of credit units required in a class(es) or range 

of classes that will fulfill the requirement. 

 

 
 

 
 

 

“Except” in Your Audit 

 

Any class(es) listed after the “Except” in a requirement cannot be taken to fulfill the 

requirement.  If you have questions about this, contact your college office. 
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Understanding Groups in the Registration Advice 

 

The information below is 3 groups of ‘Science Cluster’ (highlighted in red) of which 12 credits 

that a student must choose from.  They will choose ‘Drugs & Health’, ‘Disease & Health’ or 

‘Food & Health’ (highlighted in blue).  Each of the groups has a total of 12 credits which is 

required. 

 

 
 

Viewing Audit History 

 

There are two types of historical audits. 

 

 Regular Audits 

o Each time a new audit is created it is stored under the View historic audit drop-

down.  Up to 10 of these audits per program/major are kept. 

 Frozen Audits 

o When an advisor freezes an audit (such as during an academic advising 

appointment or promotion/graduation check), it will appear in the View 

historic audit drop-down.  The name of the advisor and a description of the 

audit will also display.  An unlimited number of frozen audits are kept over and 

above the 10 regular audits.   

 

Use the drop-down in the View historic audit box to display the historical audits. 
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The audit highlighted in red above is a frozen audit and the audit highlighted in blue is a 

regular audit. 

 

When a historical audit is chosen, it will default to the Student View Format.  You can change 

to the Registration Checklist Format if you wish. 

 

The print icon (Save as PDF when you mouseover) can be used to produce a PDF of the chosen 

audit. 

 

When viewing a frozen audit, the title, type, frozen by name and frozen date will appear under 

the Audit date field.   
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If a historical audit is not frozen, no information will appear in this area. 

 

 
 

 


